1

Contents
Thank you ....................................................................................................................................... 2
Women’s Health Week – it’s your week! ..................................................................................... 4
Plan for success ............................................................................................................................. 5
Virtual events.................................................................................................................................. 6
How to host an event ..................................................................................................................... 7
In their own words ......................................................................................................................... 8
Whip up support ........................................................................................................................... 12
Get the word out ........................................................................................................................... 13
Making health information accessible to all .............................................................................. 14
Get social ...................................................................................................................................... 15
How to #tag ................................................................................................................................... 16
Ready, set ... ................................................................................................................................. 18
Raising money for Jean Hailes ................................................................................................... 19
Summary of donated funds ......................................................................................................... 22
Receipt request form ................................................................................................................... 23
Terms & conditions ...................................................................................................................... 25

2

Thank you
Thank you for showing interest in hosting your own Women’s Health Week event.
At Jean Hailes we work hard to provide all women in Australia with trusted health information, but
we need your help – especially this year, as Women’s Health Week might look a little different in
light of social distancing requirements under COVID-19. We have all had a difficult year and so
much has had to change. However, you can still host a Women’s Health Week event. It could be
an online event via video on one of the many platforms that are now available; or helping a friend
or family member learn more about health and wellbeing issues. You can still make a difference to
the health of women in your community.
Hosts can choose to share the Women’s Health Week message in a number of ways. Some may
even raise money for Jean Hailes programs and resources. Together we can connect and share
our knowledge, help each other make better health decisions, and have some fun along the way.

“It was so easy to host a fantastic event that produced a lot of
camaraderie. Everyone took part and it inspired me and a few others
to think about our health.”

It’s easy to host a successful Women’s Health Week event. We’ve prepared lots of ideas,
particularly on how you can get involved online. Everything you need is in this guide full of handy
hints, ideas and support.
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Women’s Health Week
– it’s your week!
Women’s Health Week is a week for every woman in Australia. How can you join in?
Your health has never been so important. The Jean Hailes Women’s Health Week is a great
reminder that we need to take time to check in on our health and wellbeing.
Held every year in September since 2013, communities, health professionals and organisations
across Australia participate in a range of events that bring women together.
In 2019, our hosts registered 2889 Women’s Health Week events. Although it’s likely that more
events this year will be online, you can still join in and help more women make their health a
priority. You can:
• ensure women across Australia are aware of the health services
in their local community
• encourage women to check in with their health
• raise awareness of the importance of maintaining good health
and preventing future health problems
• raise funds to help us help more women and girls get the health support they deserve
• link women within their community and help them support each other to make healthy
decisions
• share ideas and information about how to live a healthier life.
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Plan for success
We know that it might be tricky getting together this year. However, staying connected
with friends, family and colleagues isn’t just good for you, it’s good for your health.
Decide what sort of event you’d like to host, then think about how it could work online such as a
book club or health talk. There are many free platforms that you can use to connect a group via
video through your phone, computer or tablet, such as Skype, Zoom, Houseparty, WhatsApp or
Facetime. Think about your interests, skills and what would work best for your group, workplace or
community.

Fundraising is a great way to strengthen teamwork and camaraderie. Women’s Health Week
provides a perfect fundraising platform, with an endless range of activities, from physical
challenges and healthy lunches to raffles and matched giving.
To get you started, we’ve provided some event ideas that either require minimal contact or could
work online – or you might like to get creative and come up with your own!

Individuals
•
•
•
•
•

Crafternoon
Healthy morning tea
Walk with friends
Bike ride
Book club

Communities
•
•
•
•
•

Information session
Health expo
Fitness class
Trivia night
Walkathon

Workplaces
•
•
•
•
•

Healthy lunch
Guest speaker
Walking meeting
Mindfulness training
Team challenge

When?

Where?

Who?

Women’s Health Week 2020
runs from 7-11 September.
We encourage you to hold
your event within, or as close
as possible, to this time. Just
remember, the more notice
you give your guests, the
better.

If your event is going online,
then you don’t need a physical
location. Instead
of booking a venue, ask
attendees to join your virtual
event from their workplace,
their home or even on
the go.

Think about who will be
invited to your event
(eg friends, workmates, the
wider community and even
interstate participants). Online
platforms make it easy to
invite guests from
all over the country and you
can connect with them via
phone, text, email or
social media.
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Virtual events
What is a virtual event?
A virtual event, also known as an online or digital event, involves people interacting in a virtual
environment on the web, rather than meeting in a physical location. This is often done via video on
computer, phone or tablet.
While virtual events may seem less engaging, there are advantages to going online such as
reduced cost, bigger audience reach and data collection. There are many online platforms
available that make hosting a virtual event easy, fun and cost-effective.
Many of us are already familiar with platforms such as Facetime, Skype and Zoom. These are free
to use, while some others may charge a fee depending on the size of your audience. Most offer
trial periods where you can test out all the features first.
•
•
•
•
•
•
•
•
•

Skype (works across multiple devices)
Zoom (free to invite up to 100 participants)
Facetime (perfect for smaller groups of up to 32 people)
Google Hangout (free group video calls for up to 150 people)
YouTube (great for recorded videos and presentations)
Raisely (ideal for fundraising events)
Demio (delivers high-quality live streaming)
Houseparty (an app that allows video calls and features online games)
LinkedIn, Instagram and Twitter are great platforms for organising and promoting
your event.

Tips to hosting an online event
If this is the first time you have hosted an online event, a bit of research will really pay off. Here
are a few tips to get you started:
1.
2.
3.
4.
5.
6.
7.

Know what you want to achieve from your event
Think about the best day and time to suit your attendees
Make sure your desktop computer or laptop has a camera.
Check that your internet connection is ‘up to speed’ – speedtest.telstra.com
Explore the different online platforms available to find the right one for your event
Have a practice run to familiarise yourself with how it works
Make sure your guests have access to the same technology
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How to host an event
Decide what type of event you are going to host
We know this might be new for some people, so we have come up with some event ideas that
could work either online or with minimal contact.
•
•
•
•
•
•
•
•

Teach a class (eg cooking, yoga, dance, exercise)
Host a book club
Invite a local health professional to give a talk
Organise a fundraising event on our Raisely page
Group chat about health and wellbeing
Q&A sessions using our ‘Let’s talk’ cards
Join the Women’s Health Week virtual walk around Australia
An afternoon of art and craft – ‘crafternoon’

Register your event
• Head to womenswealthweek.com.au to register your event. The more details you have, the
better.
• You have the option to list your event as public or private on womenshealthweek.com.au (see
Event T&Cs). If it’s a public event, it will be listed free on our website.
• Don’t forget to let us know if your event is going to be online, as we can still promote it on the
website.

Priority offer for event hosts
If you register your event before 31 July, you will receive exclusive access to our daily content

one month early to help prepare for your event, together with additional resources for your
online events.

Add the finishing touches...
• Check out our free Women’s Health Week customised invitations, name tags, place cards and
bunting
• Our ‘Let’s talk’ topic cards are a fun way to help get conversations started and are free to
download
• Our online shop has some great ideas for incentives or fundraising! Purchase items from our
range of merchandise, including tote bags, tea towels, toiletry bags, keyrings, socks and
health-check pens.

Event registration details and merchandise can all be found at
womenshealthweek.com.au.
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In their own words
Some of our wonderful past event hosts share their experiences of hosting Women’s
Health Week events.

Layla
Garnduwa Amboorny Wirnan, Broome WA
Established in 1992, Garnduwa Amboorny Wirnan Aboriginal Corporation is a not-for-profit
organisation that promotes and supports sport and recreation in the Kimberley.

Through our active leadership program, we run Deadly Diva Days designed to empower
young Aboriginal women and girls by promoting self-care, happy minds and healthy lifestyles
in a culturally safe way. These were held in Fitzroy Crossing, Broome, Kununurra, Derby,
Halls Creek and Looma.
Local girls took part in workshops that promoted health and wellness through dance, nutrition,
social and emotional wellbeing and creative arts. The workshops also incorporated the Jean
Hailes’ health resources.
Many of the young girls who participated in the Deadly Diva Days came from remote
communities and small towns and have minimal supplies and limited opportunity to access
products and information that many of us take for granted.
“It was wonderful to give them Women’s Health Week bags to take home and share the
contents with their female family members.”
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Carly
Western Sydney Local Health District, NSW

More than 100 women packed Blacktown Hospital for our multicultural Women’s Health
Week event.
The morning was specifically designed to reach culturally and linguistically diverse women
with important health messages including stress management and cervical and breast cancer
screening.
The day was a collaborative effort between Western Sydney Local Health District (WSLHD)
Multicultural Health, SydWest Multicultural Services and Blacktown City Council.
Interpreters were available, and the program also included blood pressure testing, healthy
food, yoga, and wellbeing and stress management.
It was a fantastic day for so many women from different backgrounds, ages and all walks of
life.
We tried something different with the workshop format and it worked really well. The women
were really engaged and enthusiastic.
“All the women were really happy with the talk about women’s cancer screening. We agreed it
was very clear and helpful.”
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Jessica
Gen Health, Hamilton VIC
We are a physiotherapy and podiatry practice located in Hamilton, a rural town in south-western
Victoria.
Our pelvic floor physiotherapists were keen to partner with other local health professionals to
promote women’s health and to help educate women in the community.
We held several events over Women’s Health Week. The main session was a panel event with a
wide range of local health professionals including a gynaecologist, GP, physiotherapist,
naturopath, psychologist and a member from the National Centre for Farmers Health discussing
the weekly topics.
Local women were invited to learn more about their health and celebrate the week.
We also held school talks for students on topics that included menstruation, physical activity and
pelvic pain conditions.
“We had a great week, reaching nearly 1000 women and girls through our events in a town with a
population of just 10,000!”

Isabelle
Carnegie, VIC
My friends and I attended an online ‘Crafternoon’, where we each had our own crafty projects that
we worked on via video. There was over 20 people who attended, all of whom joined in via a
Zoom link sent around by the host. It was a wonderful event that ran over a couple of hours where
we stretched out our creative muscles and caught up on how each one of us has been going.
This was held to help foster some community connection as well as a chance for us to talk about
our anxieties or any stresses that we’ve been feeling in recent times. It was great to have a
platform to talk about our mental health, while also using our time productively and making new
friends across the online sphere.
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Laura
Better Medical, Hahndorf SA
Laura from Hahndorf Medical Clinic partnered with Country SA PHN to host a stall in the main
street of the iconic Adelaide Hills town, Hahndorf.
Laura, the clinic’s lead nurse Paula, and the PHN ladies loved the opportunity to speak with lots of
women strolling by about the services available through PHN and Hahndorf Medical Clinic,
including women's health, immunisations, cancer screenings, the service directory, and mental
health supports.
The team handed out goody bags filled with valuable resources for women from Jean Hailes for
Women's Health, which were very well received and led to lots of conversations about the
importance of women's health at every stage of life.
These bags were also a talking point among patients who had engaged with us at the stall, who
then booked an appointment to have a health check soon after.
“It was a great event!”
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Whip up support
Don’t be afraid to reach out to your community for support. Local businesses might
support your event if they know its purpose is of benefit to the community. You never
know what people are willing to offer until you ask!

For example:
•
•
•
•
•
•

your local council might be able to provide some tech support
a local printer could print posters or the fact sheets for free
local government or community centres could provide a venue for free
your local bakery could donate bread for sandwiches
a local gym could provide a special membership offer to attendees
door prizes could be donated by local businesses.

Or you could invite:
• someone engaging to speak at or to host your event. This can be a great drawcard!
• a local health professional (eg a GP or women’s health nurse). They could do a women’s
health presentation and/or answer health-related questions*
• local services to join in, such as community centres, groups and information services. They
could have a table display or donate a raffle prize.
* Please note: If you are inviting speakers to present, as part of our quality assurance policy, we ask
that it is made clear that they are presenting their own views and not necessarily those of Jean Hailes
for Women’s Health.
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Get the word out
Use our handy tools and ideas to help get your event noticed. But remember, word of
mouth is still one of the best ways to promote, so get talking!

Invite friends, family & community
• Invite guests with our downloadable invitation. Simply add your event details and send to
friends, family or colleagues.
• Online platforms make it easy to invite people. Schedule your event and email the link.
• Download the editable poster from womenshealthweek.com.au. Add your event details and
display it around your community or organisation. Libraries, gyms, community centres and
supermarkets often have public noticeboards.

Get social
• We have everything you need to get social on social media with our online ‘Supporter kit’.
• Add the images and tiles to your website, social media page or promotional material. Get
creative with our Facebook filter and download the Heart Line and don’t forget to use the
hashtag #WomensHealthWeek.

Give out postcards
• Visit womenshealthweek.com.au to order or download free postcards.
• Share them among your community or organisation.

Put out a media release
• Download the media release template from womenshealthweek.com.au.
• Add your event details and send it to your local paper. This is an easy (and free)
way to get your event noticed – you might even get an article published!
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Making health information
accessible to all
There is strong evidence that women in Australia from Indigenous or culturally and
linguistically diverse backgrounds have much poorer health outcomes. Low health
literacy is a big factor in this, playing a part in preventable chronic conditions such as
diabetes and certain cancers.
Research by Jean Hailes shows that there are simple things you can do to reach and engage
diverse women in health promotion campaigns. Successful strategies include involving existing
networks, communities and community members in your event.

Tips for success
• Identify and approach potential partners within the existing network of community
organisations in your area
• Work with community leaders to plan the best approach for their community members
• Start a discussion about how to use those resources in ways that best deliver health promotion
messages; for instance, it may work to use a fact sheet about mental health to start a face-toface discussion on managing anxiety
• Don’t forget, we have fact sheets on endometriosis and menopause available in several
languages and plain English. Check them out at
jeanhailes.org.au/news/menopause-and-endometriosis-new-resources

Draw on support
A number of organisations offer tips, tools and resources for working with diverse
women.
• The Centre for Culture, Ethnicity and Health has tips for effective written and verbal
communication with people with low or limited English (ceh.org.au).
• Multicultural Centre for Women’s Health has a catalogue of health resources available in
community languages (mcwh.com.au).
• The health promotion unit in your local council may have some tips.
• Australian Indigenous HealthInfoNet is a great place to look for health resources for
Indigenous audiences (healthinfonet.ecu.edu.au).
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Get social
Social media is a great and free way to connect with people and promote your
upcoming Women’s Health Week event. Use Facebook, Twitter and Instagram to
spread the word. Here are some tips for using social media to help you run an
amazing event.
Whether your event is public or just for you and your friends, getting the word out on Facebook is a
great idea.

Create your own Facebook event page
• Keep it open or private, invite guests and post regular updates.
• Include the link to your Facebook event page when you register your event on
womenshealthweek.com.au.
• Post about your event on your personal (or your organisation’s) Facebook page.

Make a Facebook photo album
• Ask guests to tag themselves in and share your event photos.
• Tag @JeanHailesforWomensHealth so we can share your photos with our followers.

Join the Jean Hailes Women’s Health Week
Community Events Facebook page
facebook.com/JeanHailesforWomensHealth
• Click on the events tab on the Jean Hailes Facebook page
• Ask questions, share ideas with other hosts and find extra inspiration for your event.
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How to #tag
A hashtag is a word or phrase preceded by a hash sign (#), used on social media sites
to identify messages on a specific topic.
• Create a #tag for your event, add it to all your social media posts, such as #CoburgRSLWHW
or #Kath&SallyWHWlunch
• Make sure all your guests know the event #tag and get involved.
Remember to use: #WomensHealthWeek in all your social media posts
Tag us on Twitter and Instagram: @jeanhailes
or on Facebook: @JeanHailesForWomensHealth

Twitter
Twitter is a great way to promote your event, especially if it is open to the public. If you need to
know more about Twitter, visit support.twitter.com
Tweet about your event regularly
• Tweet photos of the planning process, how people can get involved, and what people can
expect when they attend the event.
Ask your followers to help promote
• The rule goes: if you ask for a re-tweet, you shall receive a re-tweet.
Example tweet: We’re celebrating @JeanHailes’ #WomensHealthWeek with a walk along the
river & a chat about women’s health! #healthieryou #jeanhailes
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Facebook
Share how you unlock your own powers for good health by using our Facebook filter. It’s easy to
frame your photos with our Heart Line. Instructions are in our Supporter kit.

Instagram
Social media and photos are a perfect match; Instagram is a fun and visual way to promote your
event to a wide audience.
• Take lots of photos of the planning process, the venue or something related to the theme of
your event.
• Grab free images online or re-gram images from Jean Hailes or #WomensHealthWeek.
• Of course, take photos at your event too!

Our hashtag: #WomensHealthWeek
Our handles: @jeanhailes (Twitter, Instagram)
@jeanhailesforwomenshealth (Facebook)

17

Ready, set ...
Event check list
 Decide if your event is online or at a venue
 Choose the platform that’s right for your online event
 Register your event at womenshealthweek.com.au
 Invite your guests
(using social media, our event flyer or customised invitation)

 Promote your event
(using our helpful tools!)

 Set up your personalised fundraising page at fundraise.womenshealthweek.com.au
 Share your event on social media
 Organise catering if necessary
(BBQ or bring-a-plate are easy solutions)

 Arrange equipment
(eg, chairs, data projector, laptop, coffee cups)

 Print place cards and/or name tags for all your guests.

Don’t be camera-shy!
We want to see your event! Take lots of photos and share them on
social media and enter them in our Photo Competition to win a prize.
Remember to tag @jeanhailes and use #WomensHealthWeek.
Local papers love to photograph local events. Let them know about
your event – they might send a photographer along!
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Raising money for Jean Hailes
Jean Hailes is a not-for-profit and registered charitable organisation.
We rely on funding from government, philanthropic and charitable sources to support our
programs. However, donations help us to create a healthier future for all women and girls through
a range of public health information, education and resources. We believe all women and girls
deserve access to support their particular health issues and needs.
These guidelines ensure that you can fundraise successfully while meeting fundraising legislation
requirements. Please read these carefully and ensure you can meet the requirements before
committing to fundraising.

Your role as the fundraiser/organiser
The planning and implementation of a fundraising event is the sole responsibility of the
fundraiser/organiser and must comply with the applicable fundraising legislation in your state or
territory.
Please remember that your fundraising event will not be a Jean Hailes event, but an event to raise
funds on behalf of Jean Hailes. A suggested way of promoting your event is: “Funds raised will go
to support the work of Jean Hailes”. A fundraiser must provide Jean Hailes with information on the
event registration page and agree to the terms and conditions provided by a Women’s Health
Week representative.
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Donations
Receipt request form
If your donors support you through your online fundraising page
(fundraise.womenshealthweek.com.au), they will receive an online receipt instantly. However, if a
donor or your organisation wants to donate with cash or make a bank deposit and requires a
receipt, the receipt request form can be accessed on the Women’s Health Week website. This can
only be used for approved fundraising events with receipts to be issued by Jean Hailes at the end
of the event.
Tax-deductible receipts can only be issued for donations of $2 or more, where the event participant
has made a donation freely (ie, purely voluntarily) with no reward, obligation or receipt of goods or
services. Receipts cannot be issued for the following transactions:
•
•
•
•

raffle tickets
donation of goods and services
auction purchases
ticket sales to an event.

In some cases, a percentage of the ticket price is claimable. For example, when guests pay to
attend a dinner with a percentage of the proceeds being donated to Jean Hailes, the rest is used to
cover costs. Event organisers will need to seek independent advice if a portion is claimable via the
Australian Taxation Office.
Donated funds form
To help keep a record of your costs and overall donated amount, we have created a donated funds
form. If you have not conducted your fundraising event online and would like to deposit your funds
into our account, please complete the form and include:
•
•
•
•
•

your event details
the total amount donated to Jean Hailes
how you will transfer the money raised to Jean Hailes
descriptions of the income associated with your event (eg donations, overall raffle ticket
collection, etc)
descriptions of the expenses associated with your event, if applicable (eg food, drinks,
printing, equipment hired, etc).

As the fundraiser/organiser, you may deduct any essential costs of organising the activity, as long
as they are documented with receipts, and are fair and reasonable (eg, you may deduct costs such
as catering, venue hire, entertainment but cannot deduct taxi transport etc unless under special
circumstances).
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Transferring donations to Jean Hailes
All donations received should be sent to Jean Hailes within 14 days of your event.
Step 1
If the funds raised were collected via your online fundraising page
(fundraise.womenshealthweek.com.au), your donations will be sent directly to Jean Hailes.
If you have cash donations and would like to make a deposit into our bank account, complete the
donated funds and receipt request forms and collate any applicable expense receipts.
Step 2
Choose your method of donation payment.
Mail cheque (or money order)
Made payable to The Jean Hailes Foundation and sent to:
Jean Hailes for Women’s Health
PO Box 3367, East Melbourne, VIC 3002
Pay at your bank or online
Take the money raised into any NAB branch or alternatively transfer
the funds online.
Bank: NAB
Account name: The Jean Hailes Foundation
BSB: 083 817
Account: 24 542 1639
Note: Include the event organiser’s last name in the reference, followed by WHW20,
so we know where the money has come from. For example, smithWHW20.
Pay via jeanhailes.org.au
If you would like to pay via direct debit, please donate online by clicking ‘Donate’ on the Jean
Hailes home page. Please include the event organiser’s last name followed by WHW19 in the
“include a personal message” field on the form so we can cross-check this with your event
registration.
Step 3
Return completed forms and expense receipts to: Jean Hailes for Women’s Health, PO Box 3367,
East Melbourne VIC 3002 or via email to whw@jeanhailes.org.au.
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Summary of donated funds
Please complete this form if you have raised money for Jean Hailes for Women’s Health.

Event details
Event name:........................................................................................................................................................
............................................................................................................................... Event date:

/

/

Organisation:.......................................................................................................................................................
Contact name: ....................................................................................................................................................
Contact phone: ...............................................Email address:.............................................................................
How will you transfer funds raised to Jean Hailes? (please tick)
Mail money order or cheque

Online banking direct deposit

At your bank

Via our website jeanhailes.org.au/donate

Transaction date:

/

/

Income (eg, donations, raffle, etc.)
$
$
$
$
Subtotal $
Expenses (eg, food, printing, equipment hire, etc.)
$
$
$
$
Subtotal $
Total amount donated (income less expenses) $
Completed forms can be saved and emailed to whw@jeanhailes.org.au or printed
and returned by mail to PO Box 3367, East Melbourne VIC 3002

NEED HELP?

Phone 1800 JEAN HAILES (532 642) or email whw@jeanhailes.org.au
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Receipt request form
Please complete your event details. Guests requesting a receipt from Jean Hailes
must provide their details.
Note: Raffle tickets and events (where the donor receives some form of reward or there is an obligation
for the payment of goods or services) are not tax deductable.

Event details
Event name:........................................................................................................................................................
............................................................................................................................... Event date:

/

/

Organisation:.......................................................................................................................................................
Contact name: ....................................................................................................................................................
Contact phone: ...............................................Email address:.............................................................................
How will you transfer funds raised to Jean Hailes? (please tick)
Mail money order or cheque

Online banking direct deposit

At your bank

Via our website jeanhailes.org.au/donate

Transaction date:

/

/
Total amount donated $

Completed forms can be saved and emailed to whw@jeanhailes.org.au or printed
and returned by mail to PO Box 3367, East Melbourne VIC 3002

NEED HELP?

Phone 1800 JEAN HAILES (532 642) or email whw@jeanhailes.org.au
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Please provide your details to receive a receipt from Jean Hailes for your donation.

Donor details
Title:

Amount donated
First name:
Surname:

Address:
Suburb:

State:

Postcode:

$

Phone:
Email address:
Donor details
Title:

Amount donated
First name:
Surname:

Address:
Suburb:

State:

Postcode:

$

Phone:
Email address:
Donor details
Title:

Amount donated
First name:
Surname:

Address:
Suburb:

State:

Postcode:

$

Phone:
Email address:
Donor details
Title:

Amount donated
First name:
Surname:

Address:
Suburb:

State:

Postcode:

$

Phone:
Email address:

NEED HELP?

Phone 1800 JEAN HAILES (532 642) or email whw@jeanhailes.org.au
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Terms & conditions
Women’s Health Week fundraising terms & conditions
Thank you for your interest in supporting Jean Hailes with a fundraising event. We appreciate your
enthusiasm for our work. These terms and conditions apply to groups and individuals
(fundraiser/organiser) that are planning to fundraise on behalf of Jean Hailes for Women’s Health
(Jean Hailes). By signing this document, you, as the fundraiser/organiser, agree to comply with
and to be bound by these terms and conditions.
8.
9.
10.

11.
12.

13.

14.

15.
16.

17.

The planning and implementation of a fundraising event is the sole responsibility of the
Fundraiser/Organiser.
Funds donated at a Women’s Health Week event can only be raised for Jean Hailes for
Women’s Health and not for another organisation.
The Fundraiser/Organiser is required to provide the appropriate details of who is conducting
the fundraising activity, and how they propose to conduct it. For this reason, the
Fundraiser/Organiser must complete the online Event Registration Form properly and
honestly. The Fundraiser/Organiser must also notify Jean Hailes of any changes to their
activity in advance.
The event(s) run by the Fundraiser/Organiser must only fundraise for Women’s Health Week
within the period of time authorised by Jean Hailes.
The Fundraiser/Organiser must take responsibility for, and hold onto, all the money raised
until the fundraising activity is over and make sure it’s kept in a safe place. Funds must be
provided to Jean Hailes according to the instructions provided in the Event Guide.
Promotional material must clearly state that the event is ‘raising funds for Jean Hailes for
Women’s Health’, or ‘proceeds donated to Jean Hailes for Women’s Health’. It is not to be
referred to as an event being held by Jean Hailes.
For donors who request a receipt, the Fundraiser/Organiser should record details on the
Receipt Request form. This is sent to Jean Hailes who will provide receipts following the
event. Here is further guidance around tax deductable donations:
A straight donation of $2 or more where the donor receives nothing material in return will be
considered a tax-deductible gift
If the donor receives something material in return for the money (eg a dinner, entry to an
event, an auction item or a chance to win a raffle prize), the donation will not be a taxdeductible gift
Any fundraising activity undertaken must fit within the event’s State Charitable Fundraising
Act guidelines.
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18. A record of the income or expenses must be kept as part of the fundraising event, and the
Fundraiser/Organiser may deduct any essential costs of organising the activity, as long as
they are documented with receipts, and are fair and reasonable (eg you may deduct costs
such as catering, venue hire and entertainment, but cannot deduct taxi transport etc unless
under special circumstances). The donated funds form is provided at
WomensHealthWeek.com.au
19. All donated money received should be sent to Jean Hailes within 14 days of your event with
the Receipt Request form and Donated Funds form.
20. People under the age of 16 collecting, handling or managing funds must be under the
supervision of a responsible adult over the age of 18.
21. Jean Hailes reserves the right to withdraw the Fundraiser/Organiser’s authority to organise
an activity at any time if it appears there’s a likelihood of the Fundraiser/Organiser not
meeting any of these responsibilities.

Women’s Health Week ‘Host an event’ terms & conditions
Thank you for hosting a Women’s Health Week (WHW) event. We appreciate your enthusiasm in
supporting Jean Hailes for Women’s Health. These terms and conditions apply to groups and
individuals (Events Host) that are planning to host an event as part of WHW and in support for
Jean Hailes for Women’s Health (Jean Hailes). By ticking the box on the online Event Registration
Form, you, as the Event Host agree to comply with and to be bound by these terms and conditions.
1.

The WHW campaign is run by Jean Hailes for Women’s Health (ABN 69092915618) of Level
4, 176 Wellington Parade, East Melbourne VIC 3002.
2. Ticking the box stating that you agree to the terms and conditions on the event registration
page is deemed acceptance of all the terms and conditions. If you decide to take donations
at a Women’s Health Week event, please read our T&Cs carefully, as funds can only be
raised for Jean Hailes for Women’s Health and not for another organisation.
3. Event Hosts that are raising money for Jean Hailes for Women’s Health must notify Jean
Hailes via the event registration process and agree to comply with the fundraising terms and
conditions (see separate terms and conditions document on WomensHealthWeek.com.au).
4. The person registering the details of the event warrants that he/she has the authority to do
so on behalf of the named organisation and, in doing so, binds the organisation to these
terms and conditions.
5. The event must be properly listed and contain all information requested in the registration
form.
6. All events must be genuine and promote the Jean Hailes Women’s Health Week.
7. Use of the Women’s Health Week logo and/or Jean Hailes for Women’s Health logo to
promote your event is not permitted.
8. The Event Host is responsible for financing all costs, including rental space and catering.
9. Event Hosts indemnify Jean Hailes for Women’s Health against any and all legal fees,
damages and other expenses that may be incurred by Jean Hailes for Women’s Health as a
result of a breach of the above.
10. The Event Host is responsible for gaining any permits, licences or approval to operate their
event activity from relevant local and state authorities.
11. Advertising an event on WomensHealthWeek.com.au in no way implies that Jean Hailes for
Women’s Health endorses the event or its content.
12. All events registered will be reviewed for suitability and Jean Hailes for Women’s Health
reserves the right to decline to register an event if it does not match our organisation’s
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13.

14.
15.

16.

17.
18.

19.

mission and values statements. Declining an event is at the discretion of Jean Hailes for
Women’s Health.
Event Hosts will ensure that any materials or events relating to Jean Hailes WHW are not
used or run solely for the purpose of promoting personal/business interests, or for monetary
gain by the organisers.
Event Hosts will ensure that the event and all materials relating to the WHW will not be used
for any purpose, or in any way, which is unlawful, cruel, mean or disrespectful to anyone.
Event Hosts have the option to have their event listed as either public or private on the WHW
website. Private events will be listed with the event type, organisation’s name (if applicable),
day of event and suburb only, with the word ‘private’.
When you submit content to the Jean Hailes WHW website in any format, including any text
and photographs, you grant Jean Hailes for Women’s Health a non-exclusive, royalty-free,
perpetual licence to publish, transmit or otherwise use that content in any way, now and in
the future (including on social media).
Jean Hailes for Women’s Health reserves the right not to use or publish the content that
Event Hosts submit.
When you submit your content, you agree that you have all of the necessary rights, including
copyright, in the content you contribute, that your content is not defamatory and that it does
not infringe any law, and that all persons appearing in any images of text have consented to
you submitting the photo as part of this campaign, including to Jean Hailes for Women’s
Health’s right to use the material.
Hosting an event is open to everyone.

Please be aware that Jean Hailes is unable to:
a)
b)
c)
d)
e)

solicit sponsors, prizes or publicity for your events
solicit Jean Hailes Ambassadors for your event
share email or mailing lists of donors, vendors, staff or patients
provide any public liability insurance for any events organised by a third party
endorse any events that include telemarketing, door knocking or face-to-face collections,
violent or dangerous activities, the sale or promotion of tobacco products or illegal drugs.
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